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1. O0mme moI0KeHus

Hacrosimmee IlonokeHue ycTaHaBiIMBaeT MOPSAOK IpueMma, ydeTa, cOopa, Moucka, oOpaboTkH,
HAKOIUICHH W XpaHEHHs JOKYMEHTOB, COJAEPXKAIUX CBEICHUS, OTHECEHHBIE K IE€PCOHAIbHBIM
nanHbIM pabotHukoB U c. AnyunHo, umeromux TpyaoBsie otHomenus ¢ LN c. AnyunHo.

1.1. Hean

HaCTOHH_[ee Ilonoxenue sBageTCS Pa3BUTHEM KOMIIJIEKCA MEP, HAITPABJIICHHBIX HA obecreyeHne
3al0UThl TCPCOHAJIBHBIX JAaHHBIX, XPaHAIIUXCA Y pa60T01[aTeJ1;1, NoCpCACTBOM INIIIAHOMCPHBIX
HeﬁCTBHﬁ 110 COBEPIICHCTBOBAHUIO OpraHHU3allui TPpyda.

1.2. OcHoBaHus
OcHoBanueM i pa3paboTku JaHHOTO [lomoKeHus ABISIOTCS:
- Koncrurynus PO or 12.12.1993;
- Tpynosoit kogexec P® Ne 197 — @3 ot 01.02.2002;
- Kogexe P® 06 anmMunucTpatuBHbIX paBoHapymeHusx Ne 195 — @3 or 30.12.2001 r.;

- O®enepanbubiii 3akoH No 24 — @3 ot 20.02.1995 «O6 undopmanmu, nHbOpMaTU3ALKU U 3AIIUTE
uHpOpMaLIAN;

- Vka3 IIpe3unenta PO Ne 188 ot 06.09.1997 «O0 yTBEepkKA€HUU [IEPEYHS CBEACHUN
KOH(UICHIIMATBHOTO XapaKTepay.

- ®enepanbHblil 3ak0H 0T 27.07.2006 roga Ne 152-®3 «O nepcoHanbHbIX JAHHBIX).

1.3. llopsinok BBOAA B AeiicTBHe [lo/10:KeHNs 0 3a1IMTe MEPCOHAIBHBIX JAHHBIX U U3MEHEHUH K
HEeMY

ITonoxkeHne o 3amMTE MEPCOHAIBHBIX [AaHHBIX UM HU3MEHEHHS K HEMY BBOIATCS IIPUKA30M
yrBepxkaatoTcs qupekropoM. Bee corpynnuku N c. AHy4MHO TOJIKHBI OBITh O3HAKOMIIEHBI MO/
pacnucky ¢ AaHHbIM [Ion0keHrEM U U3MEHEHUAMU K HEMY.

2. IlonsiTHE M coCTaB NMEPCOHAJTBHBIX JAHHBIX

[lon mepcoHanbHBIMU JAHHBIMM  COTPYAHMKOB IOHUMaeTcss HH(opmanus, HeoOxoaumas
paboToaTento B CBA3M C TPYJOBBIMH OTHOIIEHHSMM M Kacarollasicsi KOHKPETHOIO COTPYAHHMKA, a
TaK)K€ CBEJIEHUs O (akrTax, COOBITUAX U OOCTOATENbCTBAX JKU3HM COTPYIHHUKA, IO3BOJISIIOIINE
UACHTU(GUIMPOBATE €ro JIMYHOCTh. [lepcoHanmbHBIE JaHHBIE BCErja SIBISIIOTCS KOH(UACHIIMAIBLHOH,
CTporo oxpanseMmoil uHpopmanuen. K nepcoHanbHbIM TaHHBIM OTHOCSATCS:

— Bce Ouorpaduyeckue cBeJIeHUs! COTPYIHUKA;
— o0pa3oBaHue;

— CIIEIUATLHOCTH;

— 3aHMMaeMast JJOJKHOCTB;

— HaJM4Me CyAUMOCTEN;

— aJpec MECTOKUTENbCTBA,

— JIOMAIIHUN TenedoH;

— COCTaB CEMbH;

— MeCTO PabOThI WIIH y4eObl WICHOB CEMBbH U POJACTBEHHHUKOB;
— XapakTep B3aMMOOTHOLICHUN B CEMbE;

— pa3Mep 3apabOTHOM TUIATHI;



— COJEprKaHUE TPYJI0BOTO JOr0BOPA;

— MOAJMHHUKH U KOIIUU NPUKA30B 10 JIUYHOMY COCTaBY;

— JIMYHBIC Jefa, TMYHbIe KapTouku (popma T2) u TpynoBble KHMKKH COTPYAHUKOB;

— OCHOBaHUS K NPHUKa3aM I10 JUYHOMY COCTaBY;

— Jlena, CoieprKalire MaTepralibl O MOBHIIIEHUIO KBATH(UKAIMN U IEPENOrOTOBKE COTPYIHUKOB,
UX aTTEeCTalMH, CITyKEOHBIM PACCIIEJOBAHUAM;

— KOITMU OTYETOB, HANpPAaBJIIEMbIEe B OPraHbl CTATUCTHUKH;

— aHKeTa;

— KOIIUH JIOKyMEHTOB 00 00pa30BaHMU;

— pe3yabTaThl MEIUIMHCKOIO OOC/IE0BaHMs HA MPEIMET TFOJHOCTH K OCYIIECTBIECHHUIO TPYAOBBIX
00513aHHOCTEN;

— (Qotorpaduu 1 uHBIE CBEJCHUS, OTHOCALINECS K IEPCOHAIBHBIM JaHHBIM COTPYIAHHKA.

VKa3zaHHbIE JOKYMEHTHI SBISIOTCS KOH(UACHIUAIBHBIMU, XOTS, YUYUTHIBAs UX MacCOBOCTb M €IUHOE
MeCTO 00pabOTKHU M XpaHEHHUs - COOTBETCTBYIOIIUHN TPH(] OrpaHUYCHUS HA HUX HE CTaBUTCS.

PexuM KOH(QUIECHIIMATBHOCTH NEPCOHANBHBIX JAHHBIX CHUMAETCS B CllydasX 00e3IMYMBaHMs WK 110
HCTEYEHUU 75 JIET CpOKa XPaHEHUS, €CIIM HHOE HE OIIPEJEIICHO 3aKOHOM.

CoOCTBEHHHKOM HMH()OPMAITMOHHBIX PECYpcoB (IMIEPCOHANBHBIX JaHHBIX) — SIBISETCS CYOBEKT, B
IIOJJHOM 00bEeMe peaIM3YIOIIUHA MOJHOMOYMS BIIAJECHUS, II0JIb30BAaHMS, PACHOPSIKEHUS STUMHU
pecypcamu. OTO J00OH TIpaXkJaHUH, K JHMYHOCTH KOTOPOTLO OTHOCSTCS COOTBETCTBYIOLIME
NePCOHAJbHbBIC JAHHBIE, U KOTOPBIA BCTYNUII (CTaJ COTPYAHUKOM) WIIM U3bSBUI KellaHHE BCTYIHUTh B
TPYAOBBIE OTHOIIEHUS ¢ paboronmareneM. CyObeKT MepCOHAIBHBIX JaHHBIX CAMOCTOSITEIBHO pelaeT
BOIPOC NepeAayr paboTOAATENI0 CBOMX IEPCOHANBHBIX IaHHBIX.

Jlep>xkaTtesieM NEpCOHANIbHBIX JaHHBIX SBIsETCS paboToAaTeNNb, KOTOPOMY COTPYIHHUK JOOPOBOJIBHO
nepelaeT BO BJIAJICHUE CBOU IEPCOHAJbHBbIE JaHHbIE. PaboToaTeNb BBINOMHAET (QYHKIUIO BIIAJACHUS
3TUMHU JI@aHHBIMH U 00Ja/1aeT IOJHOMOYMSAMH pPACIOpsOKEHHUs MMU B IIpelesiaX, YCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM.

HOTpe6I/ITeJ'I$IMI/I (HOJ'H:BOB&TCJ'IHMI/I) MNEPCOHANIBHBIX HAHHBIX SABJIAIOTCA HOPHUANYCCKUC U (I)I/I3I/I‘-ICCKI/IC
JIU1a, 06pan1aromneca K CO6CTBCHHI/IKy WM ACPKATCIIO MCPCOHAJIBHBIX AAHHBIX 3a IMOJYYCHUCM
HCO6XO,[[I/IM]':>IX CBEJICHUH U MOJIB3YIOIUECC MU 0e3 IIpaBa Iepeaavyu 1 pasrjialicHus.

3. IIpuHuunsr 00pad0TKH MEPCOHAIBHBIX JAHHBIX

OO0paboTka MepcoOHANbHBIX JaHHBIX BKIIOYAET B ce0s MX MOJIyueHHE, XpaHEeHHe, KOMOMHHPOBAHUE,
nepejavy, a TakKe akTyaJln3aluio, OJOKMpOBaHHE, 3aLUTY, YHUUTOXKEHHE.

[Tonyyenue, XxpaHeHue, KOMOWHUpOBaHME, TMeperadya wWiIM J000€ Jpyroe HUCIOIb30BAHUE
NEPCOHANIBHBIX JAaHHBIX COTPYAHHWKA MOKCET OCYHICCTBIATHECA UCKIHOUUTCIIBHO B LCIIAX obecreueHus
COOJIIOJICHUsSI 3aKOHOB M HWHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, COJEHCTBUS pabOOTHUKaM B
TPYJAOYCTPOICTBE, OOYYEHUH M MPOJBHKEHUHM MO Ciyx0e, oOecredeHHs JTUYHON Oe30MacHOCTU
COTPY/HUKOB, KOHTPOJIsI KOJIMYECTBA U KaYeCTBA BBHIMOIHIEMOM pabOThl U 00ecreueHUs] COXPaHHOCTH
UMYIIECTBA.

Bce nmepconanbHble TaHHBIE COTPYIHUKA TMOJYYAIOTCS Yy HETO camoro. Eciii mepcoHanbHbIE JaHHBIE
COTPYIHUKAa BO3MOXXHO TMOJIYYUTh TOJNBKO Yy TPEThe CTOPOHBI, TO COTPYAHHUK JOJDKEH OBITh
yBeOMJIEH 00 JTOM 3apaHee, W OT HEro /JO0JDKHO OBITh TMOJIyYEHO MHCbMEHHOE COTJIacHe.
PaGoromarens MOMKEH COOOIIMTH COTPYAHUKY O IIENAX, MPEANOaraéMblX HUCTOUYHUKAX M CIOCO0ax
MOJTYYEHUS TIEPCOHANTBHBIX JIAHHBIX, a TAKXKE O XapakTepe MOJICKANUX MOJYICHHIO MePCOHATBHBIX
JAHHBIX U MOCJIEICTBUIX OTKa3a COTPYIHUKA AaTh MUCbMEHHOE COTJIache Ha UX MOJIyYeHHE.

He nomyckaercst monydueHue u o0paboTka MepCOHANBHBIX JAHHBIX COTPYAHHKA O €T0 MOJUTHYECKHUX,
PENUTHO3HBIX M MHBIX YOKICHHMSIX W YaCTHOM >KM3HM, a TaKkKe O €ro YICHCTBE B OOIIECTBEHHBIX



O00BEIUHEHUSAX WM €ro MPOo(CorO3HON AEATENbHOCTH, 32 UCKIIOYEHUEM CIY4aeB, MPEayCMOTPEHHBIX
3aK0HOIaTeILCTBOM PO.

[Ipy mpuHSATUM pelIeHU OTHOCUTENBHO COTPYJHUKA Ha OCHOBAaHUHU €r0 MEPCOHANBHBIX JaHHBIX HE
JOMYCKAaeTCsl  MCIOJIb30BaHUE  JIaHHBIX, T[IOJAYYEHHBIX HCKIIOUUTENIBHO B  pe3yJbTare uX
aBTOMATHU3HPOBAHHOW 00pabOTKU MIIH ANEKTPOHHOTO MOJTYUEHUSI.

B cnyuasx, HEIOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMM TPYIOBBIX OTHOLIEHHUH, B COOTBETCTBUU CO CT.
24 Konctutyuuu P® Bo3MOXHO moiyuyeHHe u oOpaOOTKa NAaHHBIX O YAaCTHOM JKM3HHM COTPYIHHKA
TOJIBKO € €r0 MMCbMEHHOT'O COIJIACHUS.

[Taker aHKeTHO-OMOrpaUUYECKHX W XapaKTEPU3YIOIIMX MAaTEepPHaJOB (Jajiee MaKeT) COTPYAHUKA
dbopMupyercsi mociae HM3AaHUS MpHKa3a O ero mnpueme Ha paboty. Ilaker 00s3aTeabHO CONEPIKUT
JUYHYIO0 KapToukKy (opmbl T-2, a Takke MOXKET COepKaTh JOKYMEHTBI, COAEPIKaINe MePCOHAIbHBIC
JaHHBIE COTPYAHHKA, B MOPSAKE, OTpa)karolleM Mpoliecc nprueMa Ha paboTy.

Bce JOKYMECHTHBI XPAaHATCA B JTUYHBIX J€JIaX COTPYAHHUKOB.

[Taker nomosHsAETCA HaA IPOTSHKEHWMM BCEHW TPYNOBOM JEATEIBHOCTH COTPYAHUMKA B JAHHOMU
opranuzanuu. V3MeHeHMs, BHOCHMbIE B KapTouky T-2, JOIKHBI OBITh MOATBEP)KICHBI
COOTBETCTBYIOIIMMU JOKYMEHTaMH (HallpuMep, KOMUsI CBUJIETENbCTBA O Opake).

CoTpyIHUK, OTBETCTBEHHBIM 3a JIOKyMCHTAI[MOHHOE OOECIedeHrue KaJapoBOH JIESITEeIhHOCTH,
NpPUHUMAeT OT NPUHUMAEeMOro Ha paldOTy COTPYJHUKAa JAOKYMEHTBI, MPOBEPSET IOIHOTY HX
3alOJIHEHUS W TPAaBWIBHOCTh YKAa3bIBAEMBIX CBEIEHHWUA B COOTBETCTBUHM C MPEIbSIBICHHBIMU
JOKYMEHTaMH.

[Ton G10KMpOBaHMEM NEPCOHABHBIX TAHHBIX TOHUMAETCSl BpEMEHHOE MpEeKpallieHrue onepanui mo ux
00paboTke 1o TPeOOBAHUIO CYObEKTa NEPCOHANBHBIX JAHHBIX MPU BBIABICHHH UM HEIOCTOBEPHOCTH
o0pabaThIBa€MbIX CBEJICHUH MIIM HEMPABOMEPHBIX JEHCTBUI B OTHOLICHUH €TO JaHHBIX.

IIpn 006paboTke MepcoHaNbHBIX JAHHBIX COTPYAHHKOB paboToAaTelb B JIUIE HadajdbHUKA BIIPAaBE
OIpeIeNIATh CocoObl 00pabOTKH, TOKYMEHTHPOBAHUS, XPAHEHUSI U 3aLIUThl EPCOHAIBHBIX AAHHBIX
corpyaHukoB KY MOVYO na 6a3e coBpeMeHHBIX HHPOPMAITHOHHBIX TEXHOJIOTHUH.

CoTtpynHuk 00s13aH:

— mepefaBaThb ~ paboToAAaTeNl0  WIM  €ro  MPEACTaBUTENI0  KOMILIEKC  JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHANBHBIX JIaHHBIX, COCTaB KOTOPHIX YCTaHOBJEH TpydOBBIM KOAEKCOM
PO;

— CBOEBPEMEHHO co00IIaTh paboTOaTeN0 00 U3MEHEHUHN CBOMX NEPCOHANBHBIX JIaHHBIX.
CoTpyqHMK UMEeT MpaBo Ha:

— TOJIHYIO HH(OPMAIIHIO O CBOMX NEPCOHANBHBIX JaHHBIX U 00pa0OTKE 3TUX JaHHBIX;

— CBOOOIHEBIN OECTIIATHBINA JOCTYI K CBOMM ITEPCOHALHBIM JaHHBIM, BKJTFOUAs TIPABO HA MOTyYeHHUE
KOIMi 1100011 3amucu, cofepxalieil nepcoHaabHbIe TaHHbIE COTPYIHUKA, 32 HCKIIOUEHUEM CITy4aeB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD;

— OIIPEACIICHUC CBOUX Hpe)ICTaBHTeHeﬁ JJI1 3allIMUTBI CBOMX NEPCOHAIBHBIX JAHHBIX,

— J0CTYII K OTHOCAIIUMCA K HEMY MCIAUIIMHCKUM JaHHBIM C ITIOMOMIBI0O MEAUIMHCKOI'O CIi€uaanucTa
0 CBOEMY BBIOODY;



— Tpe6OBaHI/I€ 06 HUCKIIFOYCHUHU UJIK UCIIPABJICHU N HCBCPHBIX MJIU HCIIOJIHBIX MCPCOHAJIbHBIX TaHHBIX,
a TaK)Ke JaHHBIX, 00paOOTaHHBIX ¢ HapylIeHneM TpedoBaHui. [1pu oTkaze paboTomaresnss UCKIIOYUTD
HJIN UCITPABUTDH MCPCOHAJIBHBIC JAHHBIC COTPYAHUKA OH UMCCT IIPABO 3asABUTH B MUCbMEHHOU (I)opMe
paboToMaTEIN0 O CBOEM HECOTJIACHH C COOTBETCTBYIONIMM 00OCHOBAaHHEM TaKOT'O HECOTJIACHS.
HepCOHaJIbeIe JAaHHBIC OLICHOYHOI'0 XapaKTCpa COTPYAHUK UMCECT IIPABO JOIOJIHUTD 3aABJICHUCM,
BBIPA)KAIOIINM €ro COOCTBEHHYIO TOUKY 3pEHUS;

— TpeboBaHMe 00 M3BEIICHUH PAab0TOIaTEIIEM BCEX JIUI], KOTOPBIM paHee ObUIA COOOIIICHBI HEBEPHBIC
HJIW HCTIOJIHBIC MMEPCOHAIBHBIC JaHHBIC COTPYAHUKA, 060 BCCX MPOU3BCACHHBIX B HUX HUCKIIIOYCHUAX,
WCTIPABJICHUSX WIH JOMOTHCHUSX,

— 00KaJIOBaHUE B CY/I JTIOOBIX HEMPABOMEPHBIX JCHCTBHIA UK Oe31eiCTBUS paboToaaTens npu
00paboTKe M 3aIUTE €ro MePCOHATBHBIX JTAHHBIX.

4. JlocTyn K nepcoHAJbHBIM JaAHHBIM

[TepconasibHBIC JaHHBIE TOOPOBOJIHHO MEPEAAIOTC COTPYAHUKOM HEMOCPEICTBEHHO ACPIKATEIIO ATUX
JAHHBIX HCKITFOUUTENBHO /Il 00pabOTKH M MCIIOIB30BaHMs B paboTe.

[IpaBo gocTyma K mepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUpexKIACHUS;

- COTPYJIHUKH OTJIeja KaJapoB.;

- COTPYJIHUKHU OyXTaJlTEepUH.

Buemnuit noctyn. K unciny maccoBbix norpedutesneil nepcoHasibHbIX AaHHbIX BHE (LN c. Any4ynHo
MO’KHO OTHECTH I'OCYJapCTBEHHbIE U HETOCY1apCTBEHHbIE (YHKIIMOHAIBHbBIE CTPYKTYPBI:

— HaJIOTOBbIE MHCIEKIINY;
— NIPaBOOXPaHUTEIbHBIE OPTaHBI;

— OpraHbl CTaTUCTHKU;

— CTpaxoBbI€ areHTCTBA;

— BOCHKOMATHl;

— OpraHbl COMAIBHOIO CTPAXOBAHHS;

— MEHCUOHHBIE (POHIBI;

— BBILLECTOSAIIEE YIIpaBIeHUE 00pa30BaHUEM.

JluuHble KapTOUYKH COTPYIHUKOB, pabOTAIOUIMX B HACTOALIEe BpeMsi, XpaHsTcs B celde, KOTOpHhIi
3aIupaeTcs.

[Tocne yBonbHEHUS JOKYMEHTHI 110 JUYHOMY COCTaBY MEPEAAOTCS Ha XpaHEHHE.
5. Ilepemxaya nmepcoHAJbHBIX JAHHBIX

ITpu mepenaye nepcoHATBHBIX JaHHBIX COTPYAHNKA pab0OTOATENh JOIDKEH COOMIOAATh CIeAyIomue
TpeGoBaHus:



Ilepenaua BHemHeMy HOTPeOUTETIO:

— [epefada IEepCOHANBHBIX JAHHBIX OT JepXKarelld WM €ero IpeACTaBUTEIEH BHELIHEMY
HNOTPEOUTENI0 MOXKET JOMYCKAThCsl B MUHUMAJIbHBIX 00beMax M TOJIBKO B LIEJSIX BBIIIOJHEHM 3ajad,
COOTBETCTBYIOLINX OOBEKTUBHOM NMPHUUHE COOPA ITHX TaHHBIX;

— IpU  [Iepefade MEepPCOHATBHBIX MTaHHBIX COTPYIHUKA TMOTpeduTensM (B TOM 4YHCIE U B
KoMMepueckux Iensax) 3a npeaensl N c. Anyunno pabGoTtomaTenb He JOKEH COOOIIATh ATH
JaHHbIE TPEThEN CTOpOHE 0€3 MUCHbMEHHOTIO COrJIachs COTPYJHHUKA, 32 UCKIOYEHUEM CIIy4aeB, KOrja
3TO HEOOXOJUMO B IENAX MPEAYIPEKICHHUS YIPO3bl dKU3HU U 310POBbIO COTPYIHUKA WM B CIy4asx,
YCTAHOBJICHHBIX (heZiepaibHbIM 3aKOHOM;

— OTBEThl Ha IPaBOMEPHBIE MHCbMEHHBIC 3alpOChl APYTUX (PUPM, YUpEeKIEHUN U OpraHu3zauui
JAl0TCs C pa3pelleHus] HayallbHUKAa M TOJBKO B NMHCbMEHHOW (GopMe M B TOM O0ObeMe, KOTOPBIi
MO3BOJISIET HE pa3riamiaTh U3IUIIHUN 00bEeM MePCOHATbHBIX CBEICHUN;

— He JIOMYCKaeTCsl OTBeYaTh Ha BOIPOCHI, CBA3aHHbBIC C Mepeaadell mepcoHaIbHON HH(DOPMALUH 110
Tenedony win dakcy;

— 110 BOBMOXHOCTH IICPCOHAIIbHBIC TAHHBIC 00€e3IMYNBaIOTCS.

Hepezlaqa BHYTPCHHEMY HOTp€6I/ITeJ'H-O. Pa6OTOI[aT€J'IB BIIpaBE pa3peiiaTb JOCTYII K ICPCOHAIIbHBIM
AaHHBIM COTPYAHHKOB.

6.3ammTa nepcoHaNbHBIX JaHHBIX

[Tom yrpo3od WM ONACHOCTBIO yTpaThl MEPCOHAIBHBIX JAHHBIX TOHUMACTCS CIUHHYHOC WIIN
KOMIUICKCHOE, pEalbHOC WM TOTCHIUAIbHOE, AaKTUBHOC WM TACCHBHOE  IPOSIBICHUC
3JIOYMBIIIJICHHBIX BO3MOXHOCTECH BHEIIHUX WJIM BHYTPEHHHX HWCTOYHHUKOB YIpO3bl CO3/1aBaTh
HEeOJIaronpusITHbIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UpPYIOIIeEe BO3JCHCTBHE HA 3aIIHAIIAEMYIO
nH(pOopMaHo.

Puck yrpo3ssl 1t00bIM HH(pOPMAIIMOHHBIM pecypcaM CO3al0T CTUXHIHBIE O€ICTBUS, SKCTpeMaIbHbIe
CUTYyalluM, TEPPOPUCTHUYECKUE NECUCTBUS, ABApUHM TEXHUYECKHUX CPEIACTB M JIMHUU CBS3HM, JAPYrHe
00BEKTHBHBIE 00CTOATENBCTBA, a TAKXKE 3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH
YTPO3BI JIHMLIA.

3amuTa  NEpPCOHAIbHBIX  JAHHBIX  TpeAcTaBisieT  co0OMl  JKECTKO  perjJaMeHTHpPOBaHHBIN
TEXHOJIOTMYECKUN  MPOLIECC, MPEAYNPEKAAOIMNAN  HapylIeHUe  JOCTYIHOCTH, LEIOCTHOCTH,
JOCTOBEPHOCTH W KOH(PHUJIEHUMAIbHOCTH MEPCOHAIbHBIX JAaHHBIX M, B KOHEYHOM CYETe,
obecreynBaroOIUil 10CTaTOYHO HAAEKHYI 0€30MacHOCTh MH(OpPMAIMK B MPOLECCE YIpaBIEHUYECKOM
Y IIPOU3BOJCTBEHHOM JESTEIBHOCTH MPEATIPHUITHS.

6.1. «<BHyTpeHHA 3a1IUTa»

OCHOBHBIM BUHOBHMKOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K MEPCOHAIBHBIM JAaHHBIM SIBIIAETCS, KaK
MpaBUJIO0, TIEPCOHAJ, pabOTArONIMK C JOKyMEHTaMH W 0a3aMH JaHHBIX. PeriiamMeHTtamus JI0ocTyma
nepcoHana K KOHQUIACHIIMATBHBIM CBEACHHUSIM, AOKYMEHTaMH W 0a3amMu JaHHBIX BXOAHUT B YHCIIO
OCHOBHBIX HANpaBJICHUN OpPraHU3allMOHHON 3amUThl HMHPOPMAMM W TpeAHA3HAYeHa IS
pasrpaHUYeHHs] TOJHOMOYHA PYKOBOIUTEISIMH U CIHEIUAIUCTAMU MpeanpusaTus. Jns 3amuTsl
MEPCOHAIBHBIX TAHHBIX COTPYIHUKOB HEOOXOIUMO COOIOIATh PSIl MED:

— OTpaHWYEHUE W PETJIaMEHTAaIlUsl COCTaBa COTPYAHHKOB, (PYHKIIMOHAIbHBIC OO0S3aHHOCTH KOTOPBIX
TpeOyIOT KOHPUACHIINATHHBIX 3HAHUI;



— cTporoe u30uparenbHOe W OOOCHOBAHHOE pacHpeiesieHHe JOKYMEHTOB W HH(DOPMAIUM MEXKIY
COTPYIHUKAMU;

— palMOHalIbHOE pa3MellleHne pabodyux MeCcT COTPYAHHKOB, MpPH KOTOPOM HCKIIOYAIOCh Obl
0ECKOHTPOJILHOE MCIIOJIb30BAHHE 3aIUIAeMOi HH(OpMAITHH;

— 3HaHWE COTPYIHHUKAMU TPEOOBAHMI HOPMATUBHO — METOJAMYECKUX JIOKYMEHTOB IO 3allUTe
nH(OPMAaLIUY U COXPaHEHUU TalHBI;

— HaJM4ue HEOOXOIMMBIX YCIOBHH B TMOMEUNICHMH s paboThl C KOH(HUACHIHATHLHBIMU
JOKYMEHTaMU U 0a3aMM JJaHHBIX;

— OIIPEACIICHUEC W pEeriiaMCHTalusa CcoCTaBa COTPYAHHUKOB, HMMCKOIIUX IIpaBO OOCTYIIa (onz[a) B
IMOMCUICHHUEC, B KOTOPOM HAXOJUTCA BbIYUCIIUTCIIbHAA TCXHHUKA,

— OpraHu3alus Mopsiika yHUUTOXKEeHUS HH(OpMaLIUU;

— CBOEBPEMEHHOE BBISBIICHHE HapylIeHUs TpeOOBaHUIl pa3pelIuTeNbHON CHUCTEMBl JIOCTyIa
COTPYJHHKAMU MOAPA3ACIICHNUS,

— BOCIIMTATENbHAsT W  pa3bsCHUTENbHAas paboTa C  COTPYIHUKAMU  TOJpA3ACIEHUS IO
IPENYIPEXKTCHUIO YTPaThl HEHHBIX CBEIEHUH NpH padoTe ¢ KOH(UACHIUAIBHBIMU T0KYMEHTAMU;

— HC JOITYCKACTCA BblAa4da JIMYHBIX JACJI COTPYJHUKOB Ha pa6orme MECTa COTPYAHUKOB. JImuHbie Jciia
MOTYT BbIAABATHCA Ha pa6oqee MECTO TOJIbKO HAYAJIbHUKY, WU B HCKIIOYUTCIBHBIX ClIydadX, IIO
IMUCbMCHHOMY PAa3pCIICHUIO HAYAJIbHHUKA, PYKOBOJUTCIIIO CTPYKTYPHOT'O ITOAPA3ACIICHUA

— NCPCOHAJIBHBIC KOMIIBIOTCPBI, B KOTOPBLIX COACPKATCA MNEPCOHAIIBHBIC HAHHBIC, MOJIKHBI OBITE
3alUIICHBI IIapOJIAMU OOCTYIIA.

6.2. «BHemIHss 321 TA»
JUia 3amuThl KOHQUAECHUIMAIbHON MH(QOpPMAIMKM CO3JAI0TCS LieJeHANpaBiIeHHbIE HEOJIaronpusTHbIC
YCIOBUSL M TPYIHONPEOJOJHMMBIE  TNPENATCTBUSA  AJA  JIMIL,  [BITAIOIUXCS  COBEPIUUTH
HECaHKLIMOHUPOBAaHHBI  JOCTyn W  oBJaaeHue wuHPopmamuei. lLlenpto U pe3yabTaToM
HECAHKIIMOHMPOBAHHOTO J0CTyNa K MHPOPMALIMOHHBIM PeCcypcaM MOXET ObITh HE TOJBKO OBJIQJICHUE
LEHHBIMU CBEJCHUSIMU M HX MHCIIOJIIb30BAaHHME, HO U UX BHUJIOM3MEHEHHE, YHUUYTOKEHUE, BHECEHHE

BUpYCa, NIOJMCHA, (I)aJIBCI/I(I)I/IKaI_II/ISI COACPIKAHUA PEKBU3UTOB JOKYMCHTA U IIP.

ITor MOCTOPOHHUM JIMLIOM NTOHUMAETCS JIF000€ JIUII0, HE UMEIOIIee HEMTOCPEICTBEHHOTO OTHOILLIEHUS K
NEATEIbHOCTH MPEIITPUATHUS, TOCETUTENN, COTPYAHUKN IPYIUX OPTaHU3ALUOHHBIX CTPYKTYD.

[TocropoHHue M@ HE MOJKHBI 3HATH paclpeaenacHue (QpyHKUHUNA, paboune MPOLECcChl, TEXHOJIOTHIO
cocTaBJIeHHs, O(OPMIICHHUS, BEACHHUS U XPaHEHHs JOKYMEHTOB, Jell U pabo4ynx MaTepualioB B OTAEIE
NepcoHaIa.

J1J1s 31U Thl IEPCOHANBHBIX JaHHBIX COTPYAHUKOB HEOOXOAUMO COOIIIOIATh PSIIT MEP:

— TOPSZIOK MPUEMa, yueTa U KOHTPOJIIS AeSITeNFHOCTU MTOCETUTENCH;

— IPOIYCKHON PEKUM yUPEKICHMUS;

— MOPSIIOK OXPAHBI TEPPUTOPHH, 3TAHHIM, TOMENIEHUHN, TPAHCIIOPTHBIX CPEJICTB.



7. OTBETCTBEHHOCTH 32 pa3rialleHue KOH(pHUIeHIHAIbHOH nHGOpManuK, CBA3aHHOM ¢
NMEePCOHANBbHBIMH JAHHBIMU

[lepcoHanbHast OTBETCTBEHHOCTh — OJTHO U3 TJIABHBIX TPEOOBAHUH K OpraHu3aliy () yHKIIHOHHPOBAHUS
CUCTEMBI 3alUThl MEPCOHATBHON WHGOPMAIUU U SBISETCS 00S3aTeNbHBIM yCIOBHEM OOECIICUeHUs
3¢ PEKTUBHOCTH ITON CHCTEMBI.

PykoBonmuTenb, paspemaroniyii 10CTyln COTPYAHHKAa K KOH(HUACHLIHATHLHOMY [OKYMEHTY, HECET
[IEPCOHAIBHYIO OTBETCTBEHHOCTb 3a JIaHHOE pa3pelleHuE.

Kaxxapiif coTpyIHUK NpeanpUuaTus, MOIyJarolui A paboThl KOH(DUIEHIIMATIBHBIN JOKYMEHT, HeCeT
€IMHOJIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTEINS U KOH(PUACHIIMATHLHOCTH HH(POPMAITUH.

Hapyimienne ycTaHOBJIEGHHOTO 3aKOHOM TMOpsiAKa cOopa, XpaHEHHs, UCIOJIb30BAaHUA WIU
pacnpocTpaHeHusi UH(OpPMaLUU O TpakaaHaX (MEPCOHANbHBIX JAHHBIX) BICYET AUCUUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, TPAKIAHCKO—TIPABOBYI0 WJIM YTrOJOBHYIO OTBETCTBEHHOCTb TpakJaH U
IOPUANYECKHX JIULL.



